INVITATION FOR BIDS

MOWING AND TRIMMING OF ROAD RIGHT-OF-WAYS

BID NO. 16-257

DATE BIDS DUE, MAY 11, 2016 AT 1:00 P.M.

NOTE: QUESTIONS CONCERNING THIS SOLICITATION MUST BE E-MAILED
NO LATER THAN 5:00 P.M. EASTERN STANDARD TIME ON MAY 4, 2016.

BIDS RECEIVED AFTER 1:00 PM WILL BE RETURNED UNOPENED

SUBMIT ORIGINAL AND ONE DUPLICATE SET OF BID FORMS TO:

HARFORD COUNTY, MARYLAND
DEPARTMENT OF PROCUREMENT
220 SOUTH MAIN STREET
BEL AIR, MARYLAND 21014-3865

0 2
Aargh E. Hajf
Procurement Agent Il
Phone: 410-638-3550
410-879-2000 Ext. 3550
Email:  aehall@harfordcountymd.gov

According to the Americans with Disability Act, this document is available in alternative format upon request.
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HARFORD COUNTY, MARYLAND
DEPARTMENT OF PROCUREMENT
220 SOUTH MAIN STREET
BEL AIR, MARYLAND 21014

GENERAL INSTRUCTIONS

INVITATION FOR BIDS
BID NO. 16-257

An original and one (1) duplicate set of bid forms shall be sealed, addressed and
clearly marked with the bid number and due date to the Department of
Procurement for fumishing and delivering:

MOWING AND TRIMMING OF ROAD RIGHT-OF-WAYS

will be received in the Department of Procurement, Harford County, until 1:00 p.m.
Local Time on the due date. All bids submitted will be publicly opened at 1:30 p.m.
Local Time on that date in Main Conference Room located on the first floor, 220 S.
Main Street, Bel Air, Maryland 21014. Verification of all bids and pre-qualifications; if
applicable, will occur after bid opening.

PRE-BID CONFERENCE: A Pre-Bid conference will be held for this project on April
25, 2016 at Bureau of Highways, 1807 N. Fountain Green Road, Bel Air, MD at 1:00
p.m. local time. Attendance is NOT mandatory, but is strongly advised.

PREQUALIFICATION IS NOT A REQUIREMENT OF THIS BID.
HOWEVER, ALL DOCUMENTATION PER PAGE SP-4, #15, MUST BE
SUBMITTED WITH CONTRACTOR'S BID. FAILURE TO DO SO, MAY DEEM BID
AS NON-RESPONSIVE.

BONDS ARE/ARE NOT A REQUIREMENT OF THIS BID.

FAILURE TO SUBMIT BID DEPOSIT CHECK OR BID BOND WHEN REQUIRED

WILL NULLIFY BID. BIDS MUST BE ACCOMPANIED BY A BID BOND OR
CERTIFIED CHECK IN THE AMOUNT OF 5% OF BID PRICE TOTAL.

(PLEASE READ THOROUGHLY)
THESE ARE GENERAL INSTRUCTIONS FOR ALL PROJECTS; SHOULD THERE
BE A DISCREPANCY BETWEEN THESE GENERAL INSTRUCTIONS AND THE
PROJECT REQUIREMENTS AND/OR GENERAL REQUIREMENTS, THE
PROJECT REQUIREMENTS AND/OR GENERAL REQUIREMENTS WiILL
PREVAIL.

1. INSTRUCTIONS, FORMS AND SPECIFICATIONS: Instructions, forms and specifications may be obtained

by going to our website
www.harfordcountymd.gov/158/procurement.

at
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2,

Instructions, forms and specifications may be cblained
by geing fo our website at
www.harfordcountymd.gov/158/procurement,

a) Al bids are o be submitted in duplicate on and in
accordance with forms for this purpose, which are
available on our website.

b) Al bids are to be submitted in a sealed envelope
with the bid number and name of the bid noted
utilizing the attached labe!.

c) Bids received after the specified time will be
returned to the bidder unopened.

d)  Additional information or clarification of any of the
instructions or information contained herein must
be obtained from the Department of Procurement.

8)  Should any bidder find discrepancy in the plans or
specifications or should the bidder be in doubt as
to their meaning or intent of any part thereof, the
bidder must prior to bid submission, request
clarification {rom the assigned Procurement Agent
. who will Issue an addendum or otherwise clarify
the matier. Every request for such interpretation
should be sent via emall to the assigned
Procurement Agenl and marked “Request for
Clarification”. Tha request must be received on or
before the due date for questions. Failure 1o
request such clarificalion is a waiver to any claim
by the bidder for expense made necassary by
reason of later interprelation of the Contract
Documents. All addenda issued during the time for
bidding shall fom a part of the Contract
requirements and shall be considered by the
bidders in preparing their bids, Fallure of any
bldder to receive any addendum or interpretation
shall not relieve such bidder from any obligation
under his bid as submitted.

f}  The County will assume no responsibiity for oral
communications. All official corespondence in
regard to the specifications shall be directed to
and will be issued by the assigned Procurement
Agent in writing.

g) Oral bids or modifications of bids will not be
acceptabla,

h) Bids must be complsted in ink or typewritten by
the Bidder with the signature in fuli, When an
unincorporated business is a bidder, the agent
who signs the business name to the bids shalf
slale, in addition, the names and addresses of the
individuals composing the firm. When a
corporation is a bidder, the person signing shall
state under the laws of the State the corporation is
chartered and the names and titles of the officer
having the authority under the bylaws to sign
contract. Any one signing the bid as agent must
file with it legal evidence of his authority to do so.
Post office address, County and State, and
telephone number must be given after the
signature of the person signing the bid.

i}  Any bid may be withdrawn prior to the scheduled
time for the opening of bids or authorized
postponement thereol. Any bid received after this
fime and date specified shall not be considered.
No bidder may withdraw a bid within ninety (90)
days afler the actual date of the opening thereof.
Should there be reasons why the Contract cannot
be awarded within the specified pariod, the time
may he extended by mutual agreement between
the County and the bidder.

AWARD OF CONTRACT:

a) Award may be made to the lowest responsive and
responsible  bidder. [n addition to price,
cansideration will be given to the following when
determining the lowest responsive and responsibla
bidder; what is In the best interest of Harlord
County, Maryland; the quality and perormance of
the goods and services to be supplied; conformity
to  specifications; delivery ftime; previous
performance, vendor location, references, and
other unique requirements outlined in the request..

b) Cash discount will be considered in determining
award,

€) Any other considerations for the award will be
stated on the bid form or specifications.

3. TAXES:
The Contractor will be required to pay the Maryland
State Tax on all malerials and supplies used on the
project in accordance with Maryland State Law.

4. INSURANCE:

a} During the progress of the work, the Contraclor
shall provide and maintain the insurance set forth
below. The Contraclor will fumish certificates
evidencing that such insurance Is in force and will
make every reasonable effort to provide that ten
(10) days prior notice be given to the County in the
event of material change or cancellation,

Type of Coverage Limits
Workers' Compensation Statutory Limits
Employer's Liability $100,000/accident

$100,000/employes disease

$500,000/disease aggregate
Bodily and Personal Injury 1,000,000 per person
$1,000,000 per occurrence

General Liabliity (including ~ $2,000,000 general
Contractual but excluding policy aggregate per
Completed Operations) project.

Business Automobile Liability $1,000,000 combined

Insurance single limit for bodily
Injury and/or proparty
Damage

Umbrella Excess Liability
Insurance

$1,000,000/0ccurrence
$1,000,000/aggregate limit

Fire and Extended Coverage Aclual cash value
{including Vandalism and Malicious

Mischief) covering all material and

Equipment at the job site furnished

Under contract; but excluding

Contractor's, subcontractor's

Or Owner's fools and equipment

And property owned by

Employees.

Amount of contract sum
per loss for all work at
the job site.

Special perils as
Deascribed in the
latest Insurances
Services Office form
approved in Maryland

Gl-2 3/31/16



The County and it's elected or appointed officials and
employess is to be additional Insured in the Contractor's
commercial general liability and umbrella excess insurance.

Conltractor shall obtain the above-referenced insurance for
the County, himse!f and his subcontractor in connection with
providing goods and services under this contract,

b}  The Contracior shall comply with and qualify under
current Workers' Compensation laws and at all
times cause every subcontractor who shall be
engaged in the work, to comply with and qualify
under such laws.

¢ The Contractor shall save the County harmisss
against loss or damage arsing from the
Contraclor's failure to comply with and qualify
under such laws.

d) The Contractor agrees that if, by any reason of its
failure, or fallure of any such subcontractor to
comply with and qualify under said laws the
County shall be required at any time to pay any
sum because any employee of Contractor or its
subcontractor is or shall be considered as the
employee of the County as provided in such
Workers' Compensation laws, the Contractor shall
repay to the County such sums paid by the
County.

e) Evidence satisfactory to the County that the
Contractor and each of its subcontractors have
qualified under the Workers' Compensation laws
shall be submitted prior to the commencement of
the work contemplated.

f}  Policies for commercial general liability insurance
must be wrillen to protect the Contractor against
claims arising from operations of subcontractors.

@) In all cases, Cerificales of Insurance shall be
forwarded to the County. The County shall be
listed for notification in event of cancellation.
Certificates must be submitted along with the
signed contract.

h) It is understood and agreed that the Contractor
has bonded or will bond each of his employees
engaged on the Project who have fiduciary
responsibility. It is further agreed that the
Contraclor shall pay to the County any sum or
sums recovered from the Bonding Company
arising out of acls of said employees involving
funds of the County or property of the County. The
bonds shall provide thal coverage shall extend to
and include the property of the County utilized in
this project,

) Any and all return premiums and dividends for
insurance directly charged to the County by the
Contractor in conneclion with this Contract shall
belong to and be payable to the County.

j} The contractor and his subcontraclors shall
maintain and make available for audit by the
insurance company their representative payrolls
and other records relating to the work reasonably
necessary for the purpose of computing insurance
premiums. The Contractor shall assure that such
inforrnation and records shall also be made
available by his subcontractors.

k) The Contractor and subcontractor shall provide, at
their own expense, automobile bodily injury and
property damage liability insurance covering all
automabiles whether owned, hired, or non-owned
operated by or on behalf of the Contractor or
subcontractors, with not less than the following
limits:

m)

n)

Baodily Injury $1,000,000 per person
$1,000,000 per occurrence
Property Damage $1,000,000 per occurrence

Prior to providing goods or services, the
Contractor and subcontractor shall fumish to the
County, Certificates of Insurance as evidence of
the existence of such automobile liability
insurance. Such cerlificates shall contain a ten
(10) day prior written nolice of cancellation or
material change to the Counly,

Contraclors or subcontractors may at their own
cost and expense oblain insurance addilional to
that required by the County under this Contract.
The Contractor agress to indemnify and save
harmless Harford County, Maryland, from any and
all losses, liabilities, damages, costs and
expenses (including cost of delense, settiement,
and reasonable atlomey's fees), which the County
may hereafter incur or be responsible for or pay
for (to the extent that the same arises out of or are
in connection with providing goods or services) as
a result of bodily injuries (including death) to any
one person or damage (including loss of use) lo
any property caused by the sole negligence or
wrongful acts of the Contractor (or any of his
employees) or any person, firm or corparation (or
any employees theraof) directly or indirectly
employed or engaged by the Coniractor.

5. RESERVATIONS:

a)

b}

¢}

d)

a)

The County reserves the right 1o reject any or all
bids or parts of bids when, in its judgment, the
public interest will be served thereby.

The County, with the approval of the County
Altomey, may waive informalities and iregularitias
in bids (Sec. 41-24 Procurement Law) as the
interest of the County may require.

The County may reject & bid as non-responsive i
the unit prices bid are mathematically or materially
unbalanced.

Interpretation of Quantities in Bid Schedule: The
quantilies appearing in the prepared bid schedule
are approximate only and are prepared for the
canvassing of bids. Payment to the Bidder will be
made only for the actual quantities of ilems
furnished in accordance with the Contract and it is
understood that the scheduled quantities of items
to be fumished may be increased, diminished or
omitted without in any way invalidating bid prices.
The County may waive minor differences In
specifications provided these differences do not
violale the specification intent nor matenially affect
the operation for which the item or items are being
purchased nor increase estimated maintenance
and repair cost to the County.

6. DELIVERY:

a)

b)

<)

Bidders shall guaraniee delivery of materals In
accordance with such delivery schedule as may
be provided in the specifications and bid forms.

All items shall be delivered F.O.B. destination and
delivery costs and chargas are included in the bid
unless otherwise stated in the bid package.
Delivery time may be a factor in award of bid.

7. COMPETITION, LITERATURE, SAMPLES:

a)

Gi-3

To better insure fair compslition and 1o permit a
determination of the award, bids may be rejected if
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they show any omission, irregularities, alteration of
torms, additions not caled for, conditional or
unconditional unresponsive bids, or bids obviously
unbalanced.

by The name of any manufacturer, trade name, or
manufacturer or vendor catalog number
mentioned in specifications is for the purpose of
designating a standard of quality and type and for
no other reason, Even though a pariicular
manufacturer's name or brand is specified, bids
will be considered on cther brands or on the
product of other manufacturers. Bidders must
follow the guidelines as stated in Number 8.
Deviation from Specifications below.

c) No bidder will be alowed to offer more than one
price on each item aven though he may believe
that he has two or more types or styles that will
meset the specifications. Bidders must determine
for themselvaes which item 1o offer. If the bidders
should submit more than one price on any item, all
prices for that item may be rejected at the
discretion of the Contract Awarding Authority.

d) A statement of the origin, composition and
manufacturer of any or all materials to be used in
the work shall be supplied, if requested, on the Bid
Form.

e} Specifications provided are based on County
needs and uses, estimated costs of operation and
maintenance, and other significant and/or limiting
faclors fo mest Counly requirements and
consistent with County policies, Minimum
specifications, and maximum specifications whera
included, are not established arbitrarily to limit
compelition or to exclude otherwise competitive
bidders.

DEVIATION FROM SPECIFICATIONS:

In addition to the above requirements, all deviations
from the specifications must be submitled in detail by
the bidder in writing, on or before the due date for
questions as noted on the cover page of this bid.
The bidder shall indicate clearly the product on which
he is bidding and shall supply a sample or sufficient
data {0 enable an intelligent comparison to be made
with the particular brand or manufacturer specified.
Catalog cuts and descriplive data shall be attached to
the original copy of the bid where applicable. Failure to
submit the above information may be sufficient grounds
for rejection of bids. The absence of a written list of
spacification deviations at the time of submittal of tha
bid will hold the bidder strictly accountable to Harford
County for fumishing material, equipment or services in
full accordance with the specifications as written. Kems
not megting the specifications may be rejected upon
delivery to the County, and returned to Vendor at
Vendor's cost.

INSPECTION:

All materials, supplies, and/or services delivered or
performed for Hardford County shall be subject 1o final
inspection by Harford County and/or other independent
testing laboralories as may be designated by the
Director of Procurement, | the result of one or more of
such tests indicales that any pan of the materials or
supplies are deficient in any raspects, the County may
reject all or any par of the materials and supplies 1o be
provided under the contract. The Direcior of
Procurement may walve variances in malerials,
supplies, and/or service upon written recommeandation
by the County Agency involved In the purchase.

10.

1.

12

13.

14.

15.
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ERRORS IN EXTENSION:
Where the unit price and the exlension price are at
variance, the unit price will prevail.

BID DEPOSIT (if applicable):

a.) Bids must be accompanied by a Bid Bond or
Certified Check in the amount of 5% Bid Price
Total.

b.} Bid deposit of all bul the three (3) lowest bidders
will usually be retumed Iimmediately after
datermination of the order of bids. The Bid
Deposits of the second and third bidders will be
returned immediately following the execution of a
contract by the determined low bidder.

c.} If no contract has been awarded within ninety (90)
days of the bid opening, bid security will be
returned upon the demand of the bidder.

d.} Where the specifications or Instructions provide
bond requirements, the check of the successful
bidder will be retumed upon execution of contract
and receipt of Perfomance Payment and
Maintenance Bonds, as required under Section 12
below.

BONDING INFORMATION (if applicable}:
Perfomance, Payment and Maintenance bonds MUST
be submitted on a Harford County Bond Form, Sample
Bond Forms are enclosed herewith for your review. The
successful bidder will be pravided with the proper bond
forms upon award of confract. Harford County
Govemment will only accept Bonds from Companies
helding cerlificates of authority as acceptable sureties
as published annually in the Fedsral Register,
Depariment of the Treasurer, Fisca!l Service,
Department of Circular 570.

PERFORMANCE BOND (if applicable):

The successful bidder shall be required to furnish a
Performance Bond in the amount of 95% of the
contract, with the condition that he shall comply in all
respects with the terms, conditions and agreements of
the contract.

PAYMENT BOND (if applicable):

The successful bidder shall be required to fumish a
Payment Bond in the amount of 95% of the contract for
the protection of all subcontraclors and material
suppliers in accordance with Section 17-130 State
Finance and Procurement of the Annotated Code of
Maryland,

MAINTENANCE BOND (if applicable):

The successful bidder shall be required to furnish, a

Maintenance Bond in the amount of 10% of the final

contract price.

a) The Contractor shall furnish a maintenance bond
in favor of the County in a form and with a sursty
approved by the Owner, binding the Contractor as
principal and the surely to promplly and properly
replace any improper work or materials thal may
become apparent within a period of twelva (12)
months following Harford County Acceptance of
the Wark.

b} The maintenance bond will be submitied to the
Department of Public Works prior to payment of
final work estimate.

c) Upon acceplance by the County of the
maintenance bond the sum retained by the County
will be paid to the Contractor.
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16.

17.

18.

19.

20.

d) The maintenance bond shall consist of a surety
bond in the amount of ten (10) percent of the total
construction contract.

e) The maintenance bond remains in effect for twelva
(12) months unless ctherwise directed from date
of issvance.

f) A punch list of items of work needing altention or
correction will be maintained by the Depariment of
Public Works.

g} Sixty (60} days prior lo expiration of maintenance
bond, the Contractor will be nolified of items on
the punch list with a request for the schedule of
completion.

h) i the Conlraclor fails to comply with the
notification within thirty (30) days, the Department
of Public Works will notify the Contractor and send
a copy to the bonding company stating that failure
to comply with re-notification in two (2) weeks will
result in the County completing the items on the
punch list and charging the bonding company,

i) Upon completion of maintenance bond
requirements, the Department of Public Works will
notify the Contractor of fulfillment of obligations of
the bond.

LAW AND REGULATIONS:

In all operation related to the subject item, all laws and
regutations of Harford County and all United States,
State of Maryland Laws which are applicable to the
Contract must be strictly complied with, The Contractor
shall protect and indemnify Harford County and its
agents or employees against any claim or liability
arising from or based on the violation of any such laws,
ordinances or regulations, whether by him or his
employees.

SITE VISIT: (if applicable)

Prior to preparing the bid, tha Bidder shall visit the site.
He shall be familiar with all exisiing conditions, making
all necessary investigations as to locations of pipe lines
and services and all other mater which can affect the
work proposed. Bidder shall be familiar with the plans
and specifications. The faillure or omission of any
Bidder to examine any form instrument or document
shall in no way relieve any Bidder from any obligation In
respect 1o his bid,

QUALIFICATION AND LICENSE:

The County may make such investigations as deemed
necessary to delermine the ability of the bidder to
perform the work and the bidder shall fumish the
County all such information and dala for this purpose as
the County may request. The County reserves the right
lo reject any bid if the evidence submitted by, or
invasligation of, such bidder falls to satisfy the County
that such bidder is propedy qualified 1o carry out the
obligations of the Confract and to complate the work
contemplated therain.

FORM OF CONTRACT:

An appropriate Harlord County Contract will be
executed in accordance with Section 41-26 of the
Harford County Code.

PREQUALIFICATION REQUIREMENTS (if
applicable):

In order to qualify to bid on this project, the Contractor
MUST have completed Harford County Contractor's
Prequalification Appfication. All applications are due in

21.

22

23.

24.

Gl-5

the Depariment of Procurement ten (10) working days
prior to the original bid opening date.

COOPERATIVE PURCHASING

Harford County reserves the right to extend the terms
and conditions of this solicitation to any and all other
agencles within the state of Maryland as well as any
other federal, state, municipal, county, or local
govemmental agency under the jurisdiction of the
United States and it's territories, This shall incfude but
not limited to private schools, parochia) schools, non-
public schools such as charter schools, special districts,
inlermediate  units, non-profit agencies providing
services on behalf of government, and/or stats,
communily and/or private colleges/universities that
require these goods, commodities andior services.
This is conditioned upon mutual agreement of all
parties pursuant to special requirements, which may be
appended thereto. The supplier/contractor agrees to
nofify the issuing body of those entities that wish to use
any contract resulting from this bid and will also provide
usage information, which may be requested. A copy of
the contract pricing and the bid requirements
incorporated in this contract will be supplied 1o
requesting agencies.

Each participating jurisdiction or agency shall enter into
its own contract with the Awarded bidder(s) and these
contract(s) shall be binding only upon the principals
signing such document. Invoices shall be submitied in
duplicate “directly” to the ordering jurisdiction for each
unit purchased. Disputes over the execution of any
contract shall be the responsibility of the participating
jurisdiction or agency that entered into that contract.

Disputes must be resolved solely betwesen the

participating agency and the Award Bidder. Harford

County does not assume any respensibility other than

10 obtain pricing for the specificalions provided.

RECIPROCAL PREFERENCE FOR LOCAL

BIDDERS:

a} When supplies or conlractual services are
purchased through the bid process established by
Chapter 41 of the Harford County Cods, the
County may give a preference to the local bidder
who is the lowest responsible local bidder if:

(1) All bids received are for the total amount of unit
price, quality and service being equal, the contract
shall be awarded to a local bidder;

{2) The other county or slate gives a preference to
its local bidders; and

(3) A preference does not conflict with a federal
law or granl affecting the purchase of the supplies
or contractual services,

by A preference given under this section shall be
identical to the praference that the other county or
state gives to its local bidders.

ELIGIBILITY OF CANDIDATES FOR EMPLOYMENT:

a) The E-Verfy program is an intemet-based
employment verification system that allows
employers to verify employee sialus against
Federal Social Security and Iimmigration
databases.

b) Harford County encourages employers to wutilize
the E-Verify program, or an equivalent system, as
a means to help employers determine the eligibility
of new hires.

FUNDING QUT
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Contractor understands that any Contract, that results
from this bid, is subject to the availability of funds and
that the unavailability of funds shall automatically
terminate this Contract and render it void without
liability 1o the County, except Contractor will be paid for
work performed up to the date of termination. The
County shall notify Contractor in writing of such event of
termination.

25. NO SMOKING POLICY:

Harford County has a policy whereby the use of
tobacco products, including cigarelles, cigars, pipes,
chewing tobacco and snuff is sirictly prohibited on
County properly. The Contractor shall adhere to this
policy.

Gl-6 313116
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1.

BID NO. 16-257
MOWING AND TRIMMING OF ROAD RIGHT-OF-WAYS
SPECIAL PROVISIONS

REQUIREMENTS:

Mowing of grass and clearing of weeds and small brush by mechanical means
(e.g., tractor and mower) of approximately 582 road miles of Harford County road
right-of-ways to include trimming around guardrails and signs with appropriate
equipment. Additionally, the contractor may be required to carry GPS devices on
their mowing equipment for tracking purposes. These devices would be provided
by Harford County at no cost to the Contractor.

LOCATIONS:

Areas to be mowed and trimmed are broken down into four (4) districts as
indicated on the enclosed general map and listing. Exact locations of road right-
of-ways to be mowed will be designated by the Chief of Highways or a
designated representative. Detailed road lists will be distributed to the Contractor
at the time of contract award.

TYPE OF CONTRACT:

A. This is a requirements type contract under which Harford County secures the
services of its normal requirements of road right-of-way mowing services and
trimming from the Contractor, and the Contractor is obligated to provide such
mowing and trimming services, which Harford County requires in its
operation.

B. Should the Contractor fail to provide the required services, the County
reserves the right to purchase the required mowing and or trimming service
from other sources to meet said requirements.

QUANTITIES:

Quantity stated herein (approximately 582 road miles) is given as a general guide
for bidding and is not a guaranteed amount. Sign number and guardrail feet
quantities are current quantities subject to updates. Actual requirements may be
more or less than quantities estimated in the bid. The County reserves the right
to reduce services if it is found that such services are not required during the
period of time specified or if funding is not available. Quantities stated in the bid
are estimates and are not guaranteed amounts.
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5. SCOPE OF WORK:

Contractor shall furnish all labor, material, equipment, and supervision necessary
to accomplish right-of-way and road bank mowing and guardrail and sign
timming of designated roads as requested by Harford County. Roads shall be
mowed in the same sequence each cycle to ensure uniform vegetation control
throughout the County, to include guardrail and sign trimming and selected area
mowing as requested by Harford County. One mile of mowing shall consist of a
minimum eight (8) foot wide cut on each side of the roadway where allowable.
Mowing height shall be a minimum of two (2) inches and a maximum of four (4)
inches. Mowing shall be accomplished with equipment that will minimize
clippings in roadway. Contractor shall supply equipment operable at all times in
order to perform necessary work.

6. EQUIPMENT:

A. The County requires that mowing work under this contract be performed by
a tractor with side and rear mounted flail mowers, to avoid throwing grass
and debris on private property and in roadways.

B. In order to qualify for contract award, bidder must submit with bid a list of
equipment (BF-4) to be used to accomplish the required mowing service to
include evidence of leased and/or ownership of listed equipment (photos of
equipment preferred). FAILURE TO SUBMIT LIST OF EQUIPMENT AND
EVIDENCE OF LEASED AND/OR OWNERSHIP OF EQUIPMENT MAY BE
CAUSE FOR REJECTION OF BID.

7. QUALIFICATIONS:

Successful bidder must have at least two (2) years prior experience in mowing of
road or utility right-of-ways for state, county, municipalities, or private or utility
corporations located in the State of Maryland. A statement of experience shall
be submitted with bid. FAILURE TO SUBMIT STATEMENT OF EXPERIENCE
WITH BID MAY BE CAUSE FOR REJECTION OF BID.

8. WORK SCHEDULE:

Contractor shall be notified in writing by the Chief of Highways for Harford County
Department of Public Works or designee when work is to commence and on
which roads the right-of-way mowing is to be accomplished. Contractor shall
begin work within seven (7) calendar days from receipt of notification at a time
frame and cycle agreed upon between the County Representative and the
Contractor.
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9. TERM OF CONTRACT:

The term of the contract shali be one year from date of contract execution.
Further, contract may be renewed, expanded, and extended at the option of
Harford County for additional one (1) year increments for a period of two (2)
years, provided that the funds for subject contract are awarded and approved by
the County, and that the Contractor has established a satisfactory record of
performance.

10. CONTRACT TERMINATIONS:

If the Contractor fails to perform or does not satisfactorily perform the contract,
the County may terminate the contract for default. Failure on the part of a
Contractor to fulfill the contractual obligations shall be considered just cause for
termination of the contract.

11. PAYMENT:

Payment shall be made within thirty (30) days upon receipt and approval of
invoice and verification by the County of areas mowed

12. TAXES:

The Contractor will be required to pay the Maryland State Tax on all materials
and supplies used on this project in accordance with Maryland State Law:
however, Harford County is exempt from Maryland Sales Tax.

13. INDEMNIFICATION:

The Contractor shall indemnify and save harmless the County from all suits,
actions, damages or costs of every nature and description, to which the County
may be subjected or put by reason of injury to persons or property as a result of
the work performed hereunder by the Contractor, his servants or agency or to
any other causes; and so much of the monies due by the County shall be
retained until such suits or claims for damages shall have been settled or
otherwise disposed of and satisfactory evidence to that affect furnished to the
County.

14. BASIS OF AWARD:

Award may be made to the lowest responsive and responsible bidder(s).
In addition to price, consideration may be given to the following items when

determining the lowest, responsive and responsible bidder: the best
interest of Harford County, Maryland; the quality and performance of the goods
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and services to be supplied; conformity to specifications; delivery time; and
other unique requirements outlined in the request.

15. RESPONSIBILITY DETERMINATION;

In order to make an award, a determination must be made by the Procurement
Agent that the recipient of the award is responsible; that they meet the minimum
qualifications required for the contract. Bidders will be required to provide all
documents in accordance with the specifications, Equipment Lists, References,
Bid and Contractor Affidavits, Proof of Insurance, and any others as required, if
applicable {copy of license, etc.). In addition, the contractor’s information will be
sent to Maryland Assessments and Taxation for verification that he/she is cleared
of any issues of non-payment. It will be the bidder’s responsibility to timely clear
any outstanding issues upon notification.

A. See Page SP2 #7 Qualifications. References substantiating this experience
must be provided timely upon request by the Procurement Agent.
References must include the contract value, terms and a current working
phone number for contact (email preferred).

B. Information provided on resumes will be verified as well as any applicable
licenses. In addition, the contractor's information will be sent to Maryland
Assessments and Taxation for verification that he/she is cleared of any
issues of non-payment. It will be the bidder’s responsibility to timely ciear any
outstanding issues upon notification.

C. References will be contacted. Only work that can be substantiated may be
used for a responsibility determination. The Procurement Agent is not

responsible for incorrect or outdated phone numbers or references that fail to
respond within seven (7) calendar days.

NOTE: All requirements above must be submitted with the Contractor's bid.

16. COMMUNICATION:

The bidder/contractor must provide a reliable means of contact throughout the
responsibility determination and throughout the execution of any contract.
Failure to respond to any contact (phone, email, fax, letter, etc.) by the
Procurement Agent or designee within 24 hours will jeopardize a bidder's
determination of responsibility and the bid may be rejected. Failure of a
Contractor to respond to written notification regarding contractual issues in less
than the designated time will render the contract subject to termination for cause.
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SAMPLE CONTRACT

HARFORD COUNTY PRICE AGREEMENT
INSERT TITLE
AGREEMENT NO.

THIS AGREEMENT, made and entered into this day of , 2016,
by and between HARFORD COUNTY, MARYLAND, a body corporate and politic of the
State of Maryland, hereinafter referred to as “County” and INSERT CONTRACT NAME
AND ADDRESS, hereinafter referred to as “Contractor”.

WITNESSETH:
SECTION I: SCOPE

That, in and for the consideration hereinafter stated, the Contractor hereby
agrees to provide INSERT on an as-required basis during the term of this Agreement in
accordance with the provisions of Harford County Invitation for Bid No. INSERT and the
Contractor's bid dated INSERT (“Bid"), both of which are incorporated herein as if set
forth in full.

A) SECTION II: TERM

B)

C) The term of this Agreement (“Term™) shall be for one (1) year from date
of execution of this Agreement, with the County having the exclusive option of
extending the Agreement for two (2) additional one (1) year periods under the
same terms, conditions and prices. The option to extend shall be exercised in
writing no more than 30 days prior to the expiration of the current Term.

D) ;

SECTION Ill: TYPE OF AGREEMENT

A. This is a Price Agreement under which the County is obligated during the
term of the Agreement to obtain its nomal requirements for INSERT from the
Contractor and the Contractor is obligated to provide INSERT which the County
requires in its operation.

B. Should an emergency arise for INSERT which the Contractor cannot
supply, the County reserves the right to contract said services from other sources to
meet these emergency needs without prejudice to the Agreement.

SECTION IV: QUANTITIES

Actual requirements may be more or less than the quantities estimated in the
Invitation for Bid. Additional quantities may be ordered during the Term at unit prices
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set forth in the Agreement. The County also reserves the right to not order any
quantities if it is found that such services/goods are not required during the Term.
Quantities stated in the Invitation for Bid are estimates and are not guaranteed
amounts.

SECTION V: CONTRACT SUM

The amount to be paid for the performance of all services required under this
Agreement shall not exceed the total contract sum of ($).

SECTION VI: PAYMENTS

The County agrees to pay the Contractor, as consideration for the full and faithful
performance of this Agreement, at unit prices set forth in the Bid for services ordered
and received by the County. Contractor shall invoice the County monthly for quantities
provided. Payment to the Contractor shall be within thirty (30) days after receipt and
acceptance of invoices covering services provided during the month.

E) SECTION VII: WARRANTIES

A. Title of goods conveyed to the County shall be good and its transfer rightful.

B. The goods shall be delivered free from any security interest or other lien or
encumbrance.
C. All warranties provided by the Uniform Commercial Code, as amended, are a part

of this Agreement.
F) SECTION VHI: NON-COLLUSION

The Contractor, his agents, servants and/or employees, to the best of their
knowledge and belief, have not in any way colluded with anyone for or on behalf of the
Contractor or themselves, to obtain information that would give the Contractor an unfair
advantage over other suppliers, nor have they colluded with anyone for or on behalf of
the Contractor, or themselves, to gain any favoritism in the award of this Agreement.

G)
H) SECTION IX: NON-DISCRIMINATION

The Contractor agrees: (a) not to discriminate in any manner against an
employee or applicant for employment because of race, color, religion, creed, age, sex,
marital status, national origin, ancestry, or physical or mental handicap unrelated in
nature and extent so as reasonably to preclude the performance of such employment;
(b) to include a provision similar to that contained in subsection (a), above, in any
subcontract except a subcontract for standard commercial supplies or raw materials;
and (c) to post and to cause subcontractors to post in conspicuous places available to
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employees and applicants for employment, notices setting forth the substance of this

clause.
I)

J} SECTION X: TERMINATIONS
A. Termination for Convenience:

The performance of work under this Agreement may be terminated by the County
in accordance with this clause in whole, or from time to time in part, whenever the
County shall determine that such termination is in the best interest of the County. The
County will pay all reasonable costs associated with this Agreement that the Contractor
has incurred up to the date of termination and all reasonable costs associated with
termination of the Agreement. However, the Contractor shall not be reimbursed for any
profits that have not been earned up to the date of termination.

B. Termination for Cause:

If the Contractor is adjudged as bankrupt, or if it makes a general assignment for
the benefit of the creditors, or if a receiver is appointed on account of its insolvency, or if
it persistently refuses or fails to perform the work indicated in this Agreement or
persistently disregards laws, ordinances, rules, regulations or orders of any public
authority having jurisdiction, or otherwise is guilty of a substantial violation of a provision
of this Agreement, then the County Director of Procurement or his/her designee, after
certifying that sufficient cause exists to justify such action, may without prejudice to any
right or remedy and after giving the Contractor and its surety, if any, seven (7) calendar
days' written notice, terminate the employment of the Contractor. All monies due the
Contractor or becoming due hereunder at the time of termination for cause shall be
forfeited.  Any written notices required by this Agreement shall be deemed sufficiently
given, if (A) hand delivered or (B) sent via first class U.S. mail, certified mail, or
overnight courier service.

Any notice required by this Agreement is to be sent to the Contractor at:

INSERT

Any notice required by this Agreement is to be sent to the County at:

Harford County Government

Department of Procurement

Attn: Karen D. Myers, CPPB
Bid No.

220 S. Main Street

Bel Air, Maryland 21014
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K) SECTION XI: CHANGES

No modification shall be made to this Agreement without the express
authorization of the Harford County Director of Procurement and , where necessary, the
County Board of Estimates as appropriate. No modification shall be effective unless
made in writing and signed by the parties of this Agreement.

SECTION XII: LAWS

The Contractor hereby warrants that it is qualified to do business in the State of
Maryland and that it will take such action as, from time to time hereafter, may be
necessary to remain so qualified; and it is not in arrears with respect to the payment of
monies due and owing the State of Maryland, or any department or unit thereof,
including but not limited to the payment of taxes and employee benefits, and that it shall
not become so in arrears during the term of this Agreement: and it further agrees to
comply with all federal, state and local laws, regulations and ordinances applicable to its
activities and obligations under this Agreement.

SECTION XIll: EXECUTION IN COUNTERPARTS

This Agreement may be executed in one or more counterparts and shall be
deemed valid if delivered electronically (e.g., facsimile, PDF, ink or digital stamp, etc.),
each of which will be considered an original instrument, but all of which will be
considered one and the same Agreement and will become binding when one or more
counterparts have been signed by each of the Parties hereto and delivered to the other.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement, the

day and year first above written.

WITNESS/ATTEST: INSERT CONTRACT NAME

By:

Signature

Print Name and Title
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WITNESS/ATTEST: HARFORD COUNTY, MARYLAND

By:
Karen D. Myers
Director of Procurement
Approved for form and legal sufficiency. Approved for financial sufficiency.
Margaret Hartka Robert F. Sandlass, Jr.
Senior Assistant County Attorney Treasurer

Reviewed and Concur.

Timothy F. Whittie
Director, Department of Public Works

This agreement'wag fully executed on the day of :
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